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No 
Relevant 
section 

manager 

initials the 

document 

If the signing process is complete, the documents that are going to be sent 

outside of the organization, registered electronic mail (REM) infrastructure is 

used 

Yes 

Preparation of the relevant document in Electronic Document 
Management System 

If the document is going to be sent physically, it is handed in to Rectorate 

Department of Editorial Management  


