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The student who wants to go abroad applies to the
relevant unit by filling out the Service Passport Form
together with Turkish Identity Copy
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Evaluation of the application

YES

v

Is the
application in
compliance
with the
provisions of
the legislation

NO

—— | The application
is rejected

Documents related to resolution taken in Board
of Directors of the relevant unit are sent to
Department of Student Affairs

L

After the application for service passport is approved by head of
Department of Student Affairs it is presented to signature of the
Rector in order to send the application to Provincial Directorate

General of Civil Registration and Citizenship Affairs

|
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After returning from abroad, the student delivers the

passport issued in his/her name to the unit

|

The unit notifies the Department of Student Affairs with an official
letter including the copy of the passport that the passport has been
withdrawn from the student in order to keep it until the date it is

valid.
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The official letter is directed to the Provincial Directorate
General of Civil Registration and Citizenship Affairs

!

The Provincial Directorate General of Civil Registration and Citizenship
Affairs applies the preservation process in the institution and informs

the University

L

Expired service passport of the aforementioned student is declared with an
offical letter, including a table stating Turkish Identity Number and passport
serial number, to the Provincial Directorate General of Civil Registration

and Citizenship Affairs with passport itself in order to be physically

exterminated,

!

After physically exterminate the passport Provincial
Directorate General of Civil Registration and Citizenship
Affairs notifies the University with an official letter in
order to be kept in the files of the aforementioned student
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